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Case sample specification: Reports and Allocation

The specification of the sample to be used in 
[Name] (NPS) w/c dd/month/yr is set out below.
	Sample
	Specification

	Court reports
	Please provide details of all court reports completed in the specified period in your NPS division during the period dd/month/yr to dd/month/yr where the service user was sentenced to a community order, suspended sentence order, or immediate custody.


	Sample exclusions

	The sample should exclude:



	· Cases where the sentence was deferred

	· Cases where the sentence was a fine or discharge, a mental health disposal, or where a community sentence contained no requirements that entailed supervision by the NPS or CRC. (E.g. stand-alone curfew)

	· Cases sentenced in Courts outside this NPS division.

	Otherwise, there should be no exclusions.


Case details: The information we require on each case is set out on the attached spreadsheet, Reports and allocation case sample spreadsheet. Please enter all your cases on the relevant sheet, completing the details requested for each case.

Case sample spreadsheet detail

Family name, First name(s), DoB, Gender and Race/ethnicity 
This relates to the offender’s details.

Report type 
Please enter the report type, as recorded on n-Delius.
Date of sentence 
Please enter the date of sentence 
Type of sentence Please state whether the sentence was a Community Order, Suspended Sentence Order, or Custodial Sentence.

Allocated agency Please state whether the case was initially allocated to the NPS or a CRC.
CRN 
Please include the case reference number you use for the report or order in question.

PNC 
Police national computer number.
Sentencing court please enter the court where sentence was imposed.
Cases for inspection will be selected from the long list, during the fieldwork weeks. No shortlist will be identified.
If you have any questions about the selection requirements of the sample, please contact AO on 0161 240 5336.
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